Lock a Record

1. To lock a record, hover your cursor over Admin, then select Lock Management.
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2. Navigate and click on the record you wish to lock in the Structure panel to the left.
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3. In the Lock Details section, select the checkboxes besides the appropriate lock type(s).

4. Click Save.

Vital Signs

Lock Details

Title: Corporate Facts

LockType Lock Effective Lock
Delete Lock ?

Meta Delete Lock ?

Affecting Locks

No affecting locks exist.




